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SO NONG QUY TRINH o
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NINH BINH
1. MUC PICH

Quy dinh nhét quan trach nhiém, cach thuc trong viéc dao tao, boi dudng
can b, cong chirc, vién chic thuéc S& Nong nghiép va PTNT Ninh Binh; Xay
dung ddi ngii cong chire, vién chirc chuyén nghi€p, ¢6 di nang lyc, trinh do dap
ting tt yéu cau nhiém vu, cong vu.

2. PHAM VI AP DUNG

Ap dung cho viéc thuc hién dao tao, bodi dudng cén bd cong chirc, vién
chire, ngudi lao dong thude S& Nong nghiép va PTNT Ninh Binh.

Phong T6 chirc can bd 14 co quan dau mdi c6 trach nhiém trién khai thuc
hién quy trinh nay.

3. TAI LIEU VIEN DAN

- Luét Cén bg, cong chirc ngay 13 thang 11 ndm 2008;

- Luét Vién chirc ngay 15 thang 11 nim 2010;

- Nghi dinh‘ 101/2017/ND-CP ngay 01/9/2017 ctia Chinh phu vé dao tao,
bdi dudng cén bg, céng chirc, vién chic;

- Thong tu 01/2018/TT-BNV ngay 08/01/2018 cia B Nboi vu vé huéng
dan mot s6 diéu cia Nghi dinh 101/2017/ND-CP ciia Chinh phii v& dao tao, bdi
dudng can bg, cong chirc, vién chirc;

- Thong tu 36/2018/TT-BTC ngay 30/3/2018 ctia BO Tai chinh huéng dan
viéc 18p du todn, quan ly, sir dung va quyét toan kinh phi danh cho cdng tac dao
tao, bdi dudng can bg, céng chirc, vién chuc;

- Nghi quyét s6 25/2019/NQ-HDND ngay 12/7/2019 ctia HDND tinh ban
hanh Quy dinh ndi dung, murc chi, mitc hd trg danh cho céng tic dao tao, bdi
dudng céan b, cong chirc, vién chirc tinh Ninh Binh;

- Quyét dinh sé 10/2014/QD-UBND ngay 04/4/2014 cua UBND tinh
Ninh Binh vé viéc ban hanh Quy dinh vé& phan cdp quéan Iy td chirc bd may va
can b9, cong chiirc, vién chirc, lao dong tinh Ninh Binh;
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- Quyét dinh s6 42/2019/QD-UBND ngay 30/10/2019 ciia UBND Tinh va

ban hanh Quy ché dao tao, bdi dudng can bd, cong chirc, vién chirc tinh Ninh

Binh.

4. PINH NGHIA/VIET TAT
Dao tao, boi dwing nang cao nghiép vu cho cdn bj cong chirc: Dao tao,

bdi dudng va néng cao trinh d6 chuyén mén, nghiép vu, ly luan chinh tri cho
cong chire, vién chtc dat chuin ngach, dat diéu kién, tiéu chuén bd nhiém chirc
danh lanh dao, quan ly theo quy dinh ctia Nha nude.

- UBND: Uy ban nhan dan.

- CCVC: Cong chirc, vién chirc

- S6 NN& PTNN: S Nong nghiép va Phat trién Nong thon
5. NQIDUNG QUY TRINH

5.1. Cac bwéc thye hién quy trinh

AX Tréich nhiém Trinh tw céng viée 1:?' hﬁu’ i
> biéu lién quan
" Phong Té chirc can bo, Céc X4c dinh nhu ciu dao tao, bdi
Bwée 1 : b = A 5 i
don vi truc thudc S& dudng chuyén mén, nghiép vu
Buéc2 | Phong T4 chic canbo | -~y dung ke hoach dio tao, boi
dudng
Trén co s& ké hoach dao tao, xay
Buwdce 3 | Céc don vi truc thude S&  |dung vin ban dé nghi S& cur nguoi-
tham gia dao tao, boi dudng
, Tham muru cho Gidm déc S6 cir
Budée 3 Phong T6 chirc can b nguoi tham gia dao tao theo chi
tiéu, nhu cau thue té
i Quyét dinh hodc vin ban ci
Buére 4 Gidm doc So nguoi tham gia dao tao theo chi
tiéu, nhu cau thuc té
Buwée 5 Ngudi dlrgc~dao tao, boi Tham gia dao tao, bdi dudng
dudng
= Nguodi duoc dao tao, bdi Ba? e Ak s qua daio taq, b0‘1
Bwéc 6 piow dudng vé don vi cong tac va
& Phong T4 chirc cén b S&
Buwée 7| Phong T4 chitc cén bd Luu hd so
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5.2. Dién gidi lwu do

5.2.1. Xdc dinh nhu cau dao tao, bdi dwong chuyén mon, nghiép vu

* Cac don vi trwe thudc So=

- Cén cr vao phu cau thuc té ve‘} cong tac quy hoach can bo; Xéc dinh sd
luong va linh vyc can phai dao tao, boi dudng (chuyén mén, nghiép vu, Iy luin
chinh trj ).

- Thang 6 hz‘mg nam, xdy dung l\(é hoach va giri danh S’E'lCh ding ky vé sb
lugng va linh vue can phai dao tao boi dudng trong nim :[iép theo cua don vi
minh v€ S& Nong nghiép va PTNT Ninh Binh (qua Phong t6 chtic can bo).

* Phong Té chikc cdn bj Sé:

‘+ Can ctr vao nl‘lu cdu va tinh hinh thuc té; téng hop sb luong va va linh
vuc cén phai dao tao boi dudng ctia cac don vi truc thude.

+ Can cir cae Quy dinh vé cong téc do tao, bdi dudng hién hanh ciia Nha
nudce, cua Tinh, cia céc cap, cac nganh.

Xéc‘ dinh nhu céu déo tao, bdi dudng chung cta S¢ dé xdy dung ké hoach
dao tao, boi dudng cho nim tiép theo.

5.2.2 Lap ké hoach dao tao, bdi dwong hang nim

- Ké hoacl} dao tao, bdi dudng hang ndm cia S& Noéng nghiép va PTNT
Ninh Binh bao gom:

+ Déi trong dugce dao tao, bdi dudng;

+ Noi dung duoc dao tao, bdi dudng;

+ Du kién thoi gian dio tao, bdi dudng;

+ Hinh thtrc dao tao, bdi dudng;

+ Nguén kinh phi dao tao, boi dudng.

- Tpéng 7 hang ndm, Pl}bng T6 chitc can by Sé tong hop va 14p k& hoach
dao tao boi dudng cho nim tiép theo trinh Lanh dao S& ky, duyét va giri Sé Noi
vu.

- Khoéng thuc hién 1ap ké hoach d6i véi truong hop dao tao dot xudt.

5.2.3. Chudn bi va tham gia khéa dao tao, bdi duwing

5.2.3.1. Dao tao, boi dwing theo ké hoach

a) Dao tao, boi dudng ndng cao nghiép vu cho cdn bj cong chirc

- béi tuong: Céng chirc, vién chirc con thiéu diu kién, tiéu chuin v& bd
nhiém ngach va b6 nhiém lanh dao, quan Iy.
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- Hinh thire: Pao tao vira [am vira hoc, céc bdi dudng cua céc cp, cac
nganh, Tinh t3 chirc.

- Noi dung: Dao tao, bdi dudng chuong trinh Iy ludn chinh tri trung cép,
cao cap, cit nhan; quéan Iy nha nuéc ngach chuyén vién chinh, chuyén vién, ky
su, k§ su chinh, cdn sy va twong duong, ngoai ngft tin hoc va céc chuong trinh
bdi dudng nghiép vu chuyén mén khic.

b) Dao tao sau dai hoc, sau dai hoc

- Déi tuong: Cong chirc, vién chic cé kha ning, ¢6 nguyén vong duoc
nang cao trinh do chuyén mén

- Hinh thitc: Pao tao vira hoc vira lam.

- Noi dung: Pao te_io trinh d6 dai hoc, trén dai hoc.

- Té chire thue hién:

+ Can cit vao ké hoach dao tao, bdi dudng hang nam da duoc duyét.

+ Cén ¢t vao tinh hinh thyc t€ tai co quan, don vi va don xin di hoc cua
nguoi ding ky dao tao clia ndm trude do.

+ Cé nhén duge ctr di hoc 1am hd so di hoc theo yéu cau cta co s¢ dao
tao. |

+ Phong Tb chire cén b S¢ tham muu Gidm déc S& quyét dinh cua di hoc
dai hoc va trinh co quan cé thdm quyén quyét dinh cta di hoc sau dai hoc.

+ Ca nhén dugc ctr di hoc tham gia dao tao tai cac co sd dao tao theo quy
dinh.

‘+ Sau khi két thuc qua trinh dao tao, CE’% nhan dugc cir di hoc bao cao két
qua v€ co quan hién dang cong tac va Phong t6 chirc can bd Sé.

5.2.3.2. Pao tao béi dwdng dpt xuit

a) Déo tao, boi dudng theo gidy moi ciia cde cdp, cdce nganh

Khi c6 gidy moi tir cac cép, céc nganh giri t&i, Thi tredong don vi xem xét,

phéi hop v6i Phong Té chirc can bd trinh Giam dbc phé duyét; sau khi dugc phé
duyét cd nhan dugc moi lam céc th tuc tham gia dao tao theo quy dinh.

b) Boi dudng cho céng chirc, vién chirc mdi
Cén ctr vao vi tri viéc lam cta cdng chire, vién chic méi duoc tuyen
dung, Thu truéng don vi ¢t can bd cong chirc ¢d kinh ngh1em huéng din vé

chuyen mdn nghiép vu dé céng chie, vién chirc méi tiép cén nghién ciru giai
quyét cong viée duoc giao.
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SO NONG QUY TRINH .
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chuyén mén nghi¢p vu dé cong chirc, vién chirc méi tiép can nghién ciru giai
quyét cong viée duoc giao.

¢) Béi dudng cho céng chire, vién chite chuyén déi vi tri céng tdc

Can ¢t vao vi tri chuyén déi cua cong chire, vién chirc; Thi trudng céc
don vi tao diéu kién cho cong chirc, vién chirc t1ep cdn nhiém vu mdi va quan
tdm cu di dao tao bdi dudng nghiép vu lién quan dé hoan thanh tét nhiém vu.

5.2.4. Cik CCVC, nguwoi lao dpng tham gia dao tao

Phong T6 chiic can bd tham muu cho Gidm déc S& quyét dinh hoic ban
hanh van ban cit CCVC, nguoi lao dong tham gia dao theo chi tiéu va nhu cau
thue té.

5.2.5. Ddnh gid tong két cong tic dao tao, béi duing

Sau khi thuc hién dao tao cong chire, vién chirc va nguoi lao dong c6
trach nhiém gu:l két qua dao tao (ven bang chitng chi cong chitng) cho Phong T
chirc cdn bd dé luu vao hd so cén bo. Cin cir két qua dé theo ddi va dénh gia
hiéu luc/hiéu qua cta qua trinh dao tao cling nhu 1a dir lidu dé 14p K& hoach dao
tao bdi dudng cho nim sau.

5.2.5. Luu hé so dao tao, béi dudng
Theo muc 7 cua Quy trinh

6. Biéu miu: Khong

7. Ho so

- Ho so dao tao, bdi dudng gdm: Quyét dinh hodc Co6ng vén, danh séach cu
can bg, cong chire di dao tao, boi dudng chuyén moén nghiép vu, Iy luan chinh
tri....

- Ho so dao tao, bdi dudng c4 nhan ding dé theo ddi qua trinh dao tao, bdi
dudng cia can b cong chirc va danh gia hiéu qua cong tic dao tao, bdi dudng
chung ctia S6.
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