UY BAN NHAN DAN TiNH NINH BINH
SO NONG NGHIEP VA PHAT TRIEN NONG THON

QUY TRINH
ISO 9001:2015
CONG KHAI BAN KE KHAI TAI SAN, THU NHAP

Ma3 hiéu: QT-TCCB-02
L4n ban hanh: 02

Ngay ban hanh: ~ 20/4/2021

Ninh Binh, thang 4 nam 2021




s QUY TRINH M3 hidu: QT-TCCB-02
NG,HIEP V=A Lan ban hanh: | 02
PHAT TRIEN
A A i ong khai ban ké khai
NONG THON: | "hi g Conckhaibinke ol s 20/4/2021
NINH BINH tai san, thu nhap :
hanh:
MUC LUC
SUA BOI TAI LIEU
1. MUC biCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOIDUNG QUY TRINH
6. BIEU MAU
7. HO SO CANLUU
Trach
_ Soan thao Xem xét Phé duyét
nhiém
Ho tén Lé Thi Hong Gdm Nguyén Thanh Binh Vii Nam Tién
Chit ky

Chuc vu Phé Truéng phong

Pho6 Giam déc So,
Phu trach phong

Giam doc S&




N QUY TRINH M3 hiéu: QT-TCCB-02
;HGAI;IETII’{;%; Lan ban hanh: | 02
NONG THON | Thii tuc Cong khai ban ké khai >
NINH BINH tai san, thu nhap Ngay ban 20/4/2021
hanh:
SUA POI TAI LIEU
Vouphu P{l?;?nnﬁé/n | LAnban |y pon
sira dbi/ 0 | Mé ta ndi dung siva d6i | hanh/Lan | 50
bi quan viéc e hanh
0 sung siva d3i stra doi




QUY TRINH M4 hiéu: QT-TCCB-02

SO NONG
PILG;FI?;IVE‘; Lan ban hanh: | 02
A A Thi tuc Cong khai ban ké khai
NONG Tho wate X Ngay ban 20/412021
NINH BINH tai san, thu nhap ey

1. MUC PiCH

Quy dinh trinh tu, n6i dung, trach nhiém cta cac don vi, cd nhan lién quan
trong viéc cong khai ban ké khai tai san, thu nhap theo quy dinh cta phap luat.

2. PHAM VI
Ap dung d6i véi cac don vi truc thude S& Nong nghiép & PTNT.
Cén bg, cong churc, vién chirc thude bd phan mot cira, Van Phong S&, Phong
T6 chtrc Can bd S& chiu trach nhiém thuc hién va kiém soét thi tuc nay.
3. TAI LIEU VIEN DAN
- Tiéu chudn quéc gia TCVN ISO 9001:2015
- Céc vin ban phép quy lién quan dé cép tai muc 5.8
4. DINH NGHIA/ VIET TAT
- S&NN&PTNT: S&Néng nghiép va Phét trién nong thon

=~ FTHE: Thu tuc hanh chinh
- CQTCDbV: Co quan, td chure, don vi
- PINT: Phét trién nong thon




SO NONG QUY TRINH M4 hiéu: QT-TCCB-02
EHGAI;I?;IVE; Lan ban hanh: | 02
NONG THON | Thu tuc Cong khai ban ké khai :
NINH BiNH tai san, thu nhap I}:{ga;f ban 20/4/2021
ann:

5.NQI DUNG QUY TRINH

:1

Co s phap Iy

- Luat Phong, chéng tham nhfing nim 2018;

- Nghi dinh s6 130/2020/ND-CP ngay 30 thang 10 nam 2020 cua Chinh phu vé
kiém so4t tai san, thu nhdp cua nguoi c6 chirc vy, quyén han trong co quan, )
chue, don vi; .

5.2

Thanh phin hd Ban B
a o an sao
n p an no s chinh

- Ké hoach ké khai va cong khai Ban ké khai tai san, thu nhap:
01 ban.

- Vin ban phén cong thuc hién viéc cong khai: 01 ban. X

- Danh sach va ban ké khai cong khai: 01 ban. X

- Bién béan cong khai va két thiic cong khai Béan ké khai tai
san, thu nhap: 01 ban

- Bdo cédo két qua cong khai tai san, thu nhap: 01 ban <

.3

S6 lwgng hd so

01

5.4

Thoi gian xir ly

25 ngay

8.5

Noi tiép nhan va tra két qua

B0 phén tiép nhan va tra két qua thudc S& NN & PTNT

5.6

Lé phi

Khéng




SO NONG
NGHIEP VA
PHAT TRIEN
NONG THON
NINH BINH

QUY TRINH M4 hiéu:

QT-TCCB-02

Lan ban hanh:

02

Thi tuc Cong khai ban ké khai

tai san, thu nhép Ngay ban

hanh:

20/4/2021

.7

Quy trinh xi ly cong viéc

TT

Trach

Trinh tw o
¥ nhiém

Thoi
gian

Biéu
mau/Ket
qua

Bl

- Xay dung ké hoach ké khai va céng khai
Ban ké khai.

- Lya chon hinh thire, pham vi .cong khai phu
hop véi diéu kién, dic diém vé t6 chirc, hoat
dong, quy mo cua co quan, don vi;

- T6 chitc thuc hién cong khai Ban ké khai:

+ Cong khai bing hinh thtrc niém yét: Vi tri
niém yét phai dam béo an toan, thuan tién
cho viéc doc cac ban ké khai. Thoi gian niém
yét ban ké khai 1a 15 ngay.

Viéc niém yét phai duoc 1ap thanh bién
ban, trong dé ghi rd cac ban ké khai dugc
niém yet co chit ky x4c nhén cua nguoi
dung dAu co quan, don vi va dai dién t6 chirc
cong doan.

+ Cong khai bang hinh thirc céng b tai
cudc hop: Cudc hop coéng khai ban ké khai
phéi bdo dam c6 mat t6i thidu 2/3 sé ngudi
duogc triéu tdp. Ngudi chu tri cude hop tu
minh hodc phén céng nguoi doc cac ban ké
khai hodc ting nguoi doc ban ké khai cta
minh. Bién ban cudc hop phai ghi lai nhitng
¥ kién phan 4nh, thic mic va giai trinh vé
ndi dung bén ké khai (néu c6); c6 chit ky cia
ngudi chu tri cudc hop va dai dién té chite
cong doan co quan, don vi.

- Ban ké khai duoc cong khai cham nhét 1a
05 ngay ké tir ngay co quan, don vi quan ly,

20 ngay
lam viéc




s i a hi¢u: T-TCCB-02
3G NONG QUY TRINH M3 hiéu Q
b LT Lan ban hanh: | 02
PHAT TRIEN
§ A Thi tuc Cong khai ban ké khai
NONGIVOY Pk ; Ngdy ban 20/4/2021
NINH BINH tai san, thu nhap 2
hanh:
sir dung nguoi cé nghia vu k€ khai ban giao
ban ké khai cho Co quan kiém soat tai san,
thu nhép.
- Céc don vi bao céo két qua thuc hién viéc
ké khai va céng khai Ban ké khai tai san, thu
B2 nhép; 05 ngay
- Phong Té chic, can by S& Nong nghiép & lam viéc

PTNT tong hop, bdo céo tinh hinh thyc hién
cong khai trong toan So.

B3

Nhén hd so true tiép tai B6 phan thudng truc
thue hién TTHC cua S Nong nghiép va PTNT
Ninh Binh

6. BIEU MAU

TT

Tén Biéu mau

Khong

7. HO SO LUU: Hd so lwu thanh b, gom cac tai li¢u sau:

TT Tai liéu trong ho so (ban sao)

1. | B6 ho so hop 1é nhu muc 5.2

2. | Gidy bién nhan o
3. | S6 theo dbi tiép nhan va tra két qua xtt ly cong viée

4. | Céc ho so khac phat sinh trong qué trinh thuc hién thu tuc (néu co)

ting don vi va thoi gian quy dinh).

HO so duoc luu tai Van Phong S&, Phong T6 chire Can bd S& (theo tham quyén cla




