L QUY TRiNH M3 hiéu: QT-KHTC-03
SO NONG . Sk X 3
NGHIEP VA | Quyeét dinh chuyén doi cong niing | Lanban hanh: 02
PTNT T‘iNH sir dung tai sdn cong trong trudong Ngay ban hanh:  18/6/2021
NINH BINH hop khéong thay doi doi twong
quén ly, sit dung tai sin cong
MUC LUC
SUA DOI TAI LIEU
1. MUC biCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOIDUNG QUY TRiNH
6. BIEUMAU
7. HO SO CANLUU
Trach nhiém Soan thao Xem xét Phé duyét
Ho tén Pham Thi Vén Pham Héng Son Vii Nam Tién
Chirkg M
Chtric vu Chuyén vién Trudng phong Giam doc S&




.

QUY TRINH M3 hiéu: QT-KHTC-03
SO NONG : e ; ‘
NGHIEP VA | Quyet dinh chuyén d6i cong niing | Lanbanhanh: 02
PTNT T‘iNH sit dung tai san cﬁng trong treong Ngay ban hanh:  18/6/2021
NINH BINH hgp khong thay doi doi twong
quan ly, sir dung tai san cong
SUA POI TAI LIEU
Yéu ciu Trang / Phéan Lan ban
k q 5 Ngay ban
stra doi/ lién quan M0 ta ndi dung sira doi hanh / Lan bk
s < z an
bd sung | viéc sira doi sira doi




QUY TRINH M4 hiéu: QT-KHTC-03
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NGHIEP VA | Quyeét dinh chuyén doi cong ning | Lanbanhanh: 02 |

PINT TINH | sir dung tai sin cong trong trudng | Ngay ban hanh:  18/6/2021 |

NINH BINH hop khong thay ddi doi twong

quan ly, sir dung tai sin cong

1. MUC PiCH
Tham dinh, phé duyét Quyét dinh chuyén déi cong nang sir dung tai san cdng trong
truong hop khong thay déi dbi tuong quan ly, sir dung tai san cong.

2. PHAM VI AP DUNG

Ap dung dbi véi cac Co quan, td chirc, don vi truc thude S& c6 nhu ciu
chuyén dbi cong nang st dung tai san cong theo quy dinh tai diém a, muc 2, Piéu 13
Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cita Chinh pha quy dinh chi tiét mét s6
diéu ctia Luat Quan ly, sir dung tai san cong.

Can b, cong chirc, vién chitc Trung tim phuc vu hanh chinh cong, phong Ké
hoach -Tai chinh S& Néng nghiép va PTNT'chiu trdch nhiém thire hién va klém soat thu
tuc nay.

3. TAI LIEU VIEN DAN

Tiéu chuén quéc gia TCVN ISO 9001:2015

Céc vén ban phap quy lién quan d cap tai muc 5.1

4. DINH NGHIA/VIET TAT

- S6 NN&PTNT: S¢ Nong nghiép va Phét trién néng thon

- TTHC: Tht tuc hanh chinh

- CQTCPHV: Co quan, t6 chire, don vi

- TN&TKQ: B0 phén Tiép nhan va tra két qua :
- PINT: Phét trién nong thén
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NGHIEP VA | Quyét dinh chuyén ddi cong niing | Ldnbanhanh: 02

PINT TINH | sit dung tai sin cong trong trwdng Ngdy ban hanh:  18/6/2021
NINH BINH hop khéng thay doi doi twong
quéan ly, sit dung tai sdn cong

5.NOI DUNG

3.1 | Cosé phaply

- Luét Quan ly, str dung tai san cong.

- Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phti quy dinh chi tiét mot
80 dicu cua Ludt Quan 1y, sir dung tai sén cong.

- Nghi quyét s6 19/2018/NQ-HDND ngay 10/7/2018 ctia Hoi déng Nhan dan tinh Ninh
Binh vé viéc ban hanh quy dinh vé phan cdp quan thAm quyén quyét dinh trong quan ly
tai san cong thudc pham vi quan Iy cia tinh Ninh Binh. é
- Quyét dinh s6 15/2020/QD-UBND ngay 28/5/2020 ctia UBND tinh Ninh Binh vé viéc

Ban hanh Danh muc tai san mua sdm tp trung va phan cong don vi thure hién mua sim

tép trung.
5.2 | Thanh phan hd so Ban Ban
' chinh sao
Vin ban dé nghi cta co quan, t6 chirc, don vi ¢6 nhu ciu chuyén
X

ddi cong nang st dung i san cong: 01 ban chinh

Vin ban dé nghi clia co' quan quén 1y c4p trén (néu c6) : 01 ban

chinh; ! ‘

Danh muc tai san d& nghi chuyén dbi cong nang st dung (chiing
loai, s6 lugng, muc dich str dung hién tai, muc dich st dung du X

kién chuyén d6i; Iy do chuyén déi): 01 ban chinh;

HO so ¢6 lién quan dén quyén quéan ly, st dung va muc dich st

dung tai san cong: 01 ban sao

5.3 | S6 hrong hé so

01 (bd)
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5.4

Thoi gian xir ly

Khong quéd 236 gio lam viée (29,5 ngay lam viéc) ké tir ngay nhan dugc ddy du hd so

hop 1€

3.5

Noi tiép nhén va tra két qua

Trung tdm phuc vu hanh chinh c6ng tinh Ninh Binh.

5.6

Lé¢ phi

Khong

ST

Quy trinh xit Iy cong viéc

TT

Trinh tw

Trach nhiém

Thoi gian

Bl

1. Trung tdm Phuc vu hanh chinh
cong ti€p nhan hd so, kiém tra,
huéng dan (néu hd so khong dat yéu
cau thi huéng din td chirc, c4 nhan
bd sung theo ding quy dinh 01 lan
duy nhat).

2. Truong hop hd so diy du, quét
(scan) va cép nhat, luu trit hd so vao
phdn mém va chuyén v& Phong Ké
hoach Tai chinh. In phiéu tlep nhan
va hen tra két qua giao cho to chir,
ca nhan.

3. In phiéu ban giao ho so tir Trung
tim PVHCC vé Phong K& hoach Tai

chinh (ky s6 giri Buu dién chuyén vé
Phong K& hoach Tai chinh)

Céan b9 TTHCC

04 gix

Mau
01,02,03,04,0
5,06

B2

- B2.1: Truéng phong K& hoach - Tai
chinh: Chuyén cho can bo phong xir
ly ho so

Truéng Phong
Ké hoach -Tai
chinh

16 giov

Mau

02,03,04,05
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sir dung tai sidn cong trong truong

M3 hiéu:

QT-KHTC-03

LAn ban hanh:

02

Ngay ban hanh:

hop khéng thay déi déi twong
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- B2.2: Chuyén vién phu trach thdm
dinh hd so, trinh lanh dao phong xem
Xt

Chuyén vién
phong KHTC

176 gio

Mau 02,04,05

- B2.3: Truong phong xem xét, trinh
Giam dbc s&

Truéng Phong
K& hoach -Tai
chinh

16 gio

Miu 04,05

B3

Giam dbc S& xem xét, quyét dinh ky
duyét van ban (ky s6), chuyén cho b
phén Van thu

Giam déc S&
Noéng nghiép va
PTNT

16 gid

M3u 04,05 |

B4

B6 phin vin thu ctia S& vao sé vin
ban, luu vdn ban va xdc nhén trén
phin mém, giri két qua cho Trung
tdm phuc vu hanh chinh cong

B0 phéan vin
thu

08 gioy

Ma3u 04,05

B4

Trung tdm phuc vu hanh chinh cong
thong bao va tra két qua cho td chrrc,

Can by TTHCC

ca nhan.

MAu
01,04,05,06

6. BIEU MAU

TT | Tén Biéu mau

1. | Biu mAu theo Théng tw 01/2018/TT-VPCP (ngay 23/11/2018)

7. HO SO LUU: ST
TT Ho so lru Trach nhiém hru Thoi gian lwu
1. | Céc thanh phan ho so theo muc 5.2 :

: e ' Lau dai theo quy
Quyét dinh chuyén doi cong ning st Phong KHTC i
dung tai sdn cong ;
3. | Phan mém cip nhat va cac mau theo Theo quy dinh
Trung tdim PVHCC ; :
Thong tu 01/2018/TT-VPCP Trung tdim PVHCC




